
Information for the Lottery Steward
1.  Collate all the tickets and ensure that your Lodge number 

together with your name is on the ticket. It is advisable 
to pre-fill these details before selling the Lottery ticket. 
(see example fig 1)

2.  Once the ticket is sold and the top (white) copy has been 
given to the player, retain the second (yellow) copy to 
enable you to check the draw numbers when published.

3.  Place the third (pink) copy in the envelope provided. 
Please do not put the money in the envelope. 

4.  When you have completed the month’s ticket sales and 
placed the third (pink) copy of each ticket sold in the 
envelope, seal the envelope. 
Complete the information on the label and place on the 
back, over the envelope seal. (see example fig 2)

5.  Place the envelope in the ‘Lottery Box’ provided at the 
masonic centre. This must be done by the 7th of the 
following month. If the sealed envelope is not placed in 
the ‘Lottery Box’ before the draw, the tickets will not be 
eligible for the draw.

6.  If you have sold tickets for months in advance, use a 
separate envelope. 
Do not mix tickets for different draws.

7.  When banking the monies you MUST use the following 
reference number: 
Lodge Number / Month of Draw / Year, using numbers 
only 
i.e. Doric Lodge for October 2015 will be 5968/10/15.

  The lottery money may be banked in the following 
ways and MUST be 
banked before the 7th of the following month:

  Cheque made payable to SEC and sent to:
2021 Festival Lottery Administrator 
Masonic Temple, St Helens Road, Swansea SA1 4DF.

  Reference number (see details above) MUST be written 
on the rear of the cheque. This may be done through your 
lodge treasurer

  Bank transfer using the reference number (see details 
above) 
Account Name: SEC 
Account No. 81024934 
Sort Code: 09 - 01 - 28

  The cheque or the bank transfer MUST be received by 
the Lottery Administrator by the 7th of the following 
month. 

8.  If the monies are not banked or transfer / cheque not 
received before the draw, the tickets will not be eligible 
for the draw.

9.  You must check your copies of the Lottery tickets 
for a winner. You must inform the Festival Lottery 
Administrator that you have checked the tickets by email 
to festivallotto@southwalesmason.com

10.  Further 2021 Festival Lottery stationery supplies can be 
obtained by emailing your request to: 
festivallotto@southwalesmason.com

5968 A.N. Other

fig 1

Month:

Lodge:

No. of Tickets:

Amount Banked: £

Date Sealed:

Date Opened:

Purpose of Opening:

Year:

Lodge No:

Amount: £

Date Banked:

Sealed by:

Opened by:

Audit Check: Winner’s Check:

September 2015

Doric 5968

124 124

124 04/10/15

04/10/15 A. N. Other

fig 2


